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STANDARD OPERATING PROCEDURE OF IT COMMITTEE

Purpose: The purpose if the meeting is to form guidelines and procedures to be adopted for

maintenance of computers (Hardware and Software) and networking,

Scope: This procedure is applicable for maintenance of computers in all the Departments,

Sections and computer centers.
Roles & Responsibilities

e Help the administration for taking decision in it related matters.
e Provide e-learning culture through browsing centers.
e Take step for maintenance of
1. Computers, their accessories
2. Organize for uninterrupted internet services
* Manages all the activities relating to the computers and networking
e Looks after the repairs and maintenance of Computers and networking
¢ Installation and upgrading of computers (Hardware and Software) as per the regulation
requirements
e Maintenance of UPS

Frequency of committee meeting

e Twice in the academic year. Every meeting at the start of the semester.
e Committee may conduct meeting as and when required.

Activities/Information

¢ General Procedure
e Repair Request
e Policies and Procedures

General Procedure

¢ Whenever there is a problem with the computer hardware or software the respective lab
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in-charge/ individual has to register the complaint in the repair request register.

o The repair request register is maintained in the server room.

Policies and Procedures

¢ In server room, repair request register is maintained; the concerned lab in-charge has to
register the complaint in the repair request register.

* As per the order of entry in the repair request register, the System administrator will
attend the problem

e After the problem is solved, the system administrator to sign in the register and write the
remarks.

¢ In due course of repair, if they need to purchase any spare parts, the request from system
administrator is raised and the same is submitted to the Principal through convener for its
approval.

Guidelines for the users

¢ For utilization of computers, the users have to make the entry in the log register.
¢ The user is not allowed to plug in their external devices without prior permission.

e The respective user will be held responsible for any damage or malfunction of the
system.

¢ There will be no claim for loss of data saved on the computer.

e The user should not delete/uninstall any data or software.

Records to be maintained

e Repair request register

o User login registers at respective places
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15.06.2018
Ref: MRIMS/Circular/ITCM/2018/01

Constitution of IT Maintenance Committee

This is to inform all the staff that the following staff members have been appointed
as members of the IT Maintenance committee after due approval and consideration from
the respected Principal & HOD’s

S.No| Position Names Department Faculty
Signature

1 Chairperson Dr.V.V.Sastry Community Medicine U e
2 Member Coordinator | Dr.Kusuma kumari | Physiology %/
3 Member Dr.Manjulatha Physiology V@W
4 Member Dr.Rohit Singh Pharmacology U ""_‘ﬁl(\;
5 Member Dr .K.Ravi babu Biochemistry .
6 Member Dr.Usha Sheirker Anatomy U\)év_/
7 Member Dr. Jyothi Patholo : s

y & /St\@‘j
8 Member Mr.Praveen IT manager '\3

«.ﬁ AN
9 Member Mr.Manikanta System admin '
W
Y W, ..n' <,
PRINCIPAL/DEAN
MRIMS
principal / Deadd Sciences
L Reddy Institute of

The Principal Matla
All Department HOD’s

IT Maintenance Committee Members
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ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 15.06.2018 at

2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting,

S.No

Issue

Action Taken

Discussed on  purchase of
computers and accessories.

Request all departments to prepare and submit a
request letter to principal through IT committee on
the computers and its accessories requirements in
each department.

Software installations

Maintenance of hardware and
networking

Requested all Departments to check the software’s
in their labs and to check the any further upgrading
required.

| Informed to check all hardware facilities in the |

Departments and other offices if there any
requirements for services and new installments
required.

Discussed about Internet services
and browsing center.

Informed concerned department to check the
Routers and Wi-Fi connections in all department,
library and even in central level of campus

Copy to:

The Principal

All Department HOD’s

IT Maintenance Committee Members

N pr—town L
PRINCIPAL/DEAN

Principal / RI&IMS

Malla Reddy Institute of Medical Sciences
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14.06.2018

Ref: MRIMS/Circular/ITCM/2018/02

This is to inform that an IT Maintenance committee meeting will be held on
15.06.2018, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 15.06.2018
Time : 2:00 PM to 3:00 PM

Venue : Council Hall

e U!\W—-—__w“‘” L‘-
e of 2\ PRINCIPAL/DEAN

- incial MAIMS
18l Wbad ol Principal . '
Copy to: -%gf,é / Malla Reddy Institute of Medical Science:
The Principal

All Department HOD's

iIT Maintenance Committee Members
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18.12.2018

MINUTES OF THE IT MA N COMMI E MEETING
The meeting of the IT Maintenance Committee was held on 18.12.2018 at 2.00 PM in the

council hall, MRIMS. The following members were present

S.No Position Names Department Faculty Signature

1 Chairperson Dr.V.V.Sastry ] Community Medicine Vv wa \
o
2 Member Coordinator | Dr.Kusuma kumari | Physiology W
3 Member Dr.Sunil - Pharmacology @«’ _
-
4 Member Dr Rohit Singh Pharmacology ‘&Wﬁ\/

5 Member Dr .K.Ravi babu Biochemistry M
|6 Member Dr Usha Sheirker | Anatomy \)\K‘L/

7 Member Dr. Jyothi atholo LS
y p gy /jk Ay
8 Member Mr.Praveen IT manager 2 |
9 Member Mr.Manikanta System admin
Mourt

The below mentioned points were discussed and the details shared with the management.
e Discussed on purchase of computers and accessories.
¢ Maintenance of hardware and networking.

¢ Discussed about Internet services and browsing center Vvu o L

PRINCIPAL/DEAN
MRIMS
Copy to: Maila of Medical
The principal
All Department HOD’s, IT Maintenance Committee Members
/& - N
AN \
|5\ |
\ /
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ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 18.12.2018 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

S.No Issue Action Taken
_ o Request all departments to prepare and submit a
5 Discussed ~on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
each department. B B |
Requested all Departments to check the software’s
6. | Software installations in their labs and to check the any further upgrading
required.
- B Informed to check all hardware facilities in the
. Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
required. ]
Discussed about Internet services  nformed concerned department to check the
8. . Routers and Wi-Fi connections in all department,
and browsing center. . .
library and even in central level of campus
v ,\),{U———w“ [
PRINCIPAL/DEAN
. IMS
Princxpall\I/IBean. )
Malla Reddy Institute of Medical Sciences
Copy to:
The Principal

All Department HOD’s

IT Maintenance Committee Members
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17.12.2018

Ref: MRIMS/Circular/ITCM/2018/01

This is to inform that an IT Maintenance committee meeting will be held on
18.12.2018, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 18.12.2018
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

Vvipr—one L,
PRINCIPAL/DEAN

- MRIMShean
Princip: A iances
Copy to: Malia Reddy institute of Medical St
The Principal
All Department HOD’s
IT Maintenance Committee Members
Suraram ‘X' Road, Jeedimetla, Hyderabad - 50(
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14.06.2019
Ref: MRIMS /Circular/ITCM/2019/01

Constitution of IT Maintenance Committee

This is to inform all the staff that the following staff members have been appointed
as members of the IT Maintenance committee after due approval and consideration from
the respected Principal & HOD’s

S.No Position Names Department Faculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine U U e e
2 Member Coordinator | Dr.Kusuma kumari | Physiology \Ad}/
3 Member Dr.Manjulatha Physiology g;\\@fu/
4 Member Dr Rohit Singh Pharmacology M
5 Member Dr .K.Ravi babu Biochemistry %’ ;a 4 4
6 Member Dr Usha Sheirker Anatomy W
. A 4
7 Member Dr. Jyothi Pathology ( \O\gj/o
8 Member Mr.Praveen IT manager ;Qv:\
|
| . .
9 Member Mr.Manikanta System admin
VU . vuyg—peis Lee
PRINCIPAL/DEAN
MRIMS
: Pringipal {Dean
. Medical Sciences
The Principal alla Reddy Institute of

All Department HOD's

IT Maintenance Committee Members
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13.06.2019

Ref: MRIMS/Circular/ITCM/2019/02

This is to inform that an IT Maintenance committee méeting will be held on
14.06.2019, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 14.06.2019
Time : 2:00 PM to 3:00 PM
Venue : Council Hall
Uvy—ome b
PRINCIPAL/DEAN
Principal / Dean )
Malla Reddy Institute of Medical Sciences. MRIMS
Copy to:
The Principal

All Department HOD's

IT Maintenance Committee Members

Suraram X' Road, Jeedimetla, Hyderabad - 500 055
Tel: 7842090952, B688820127
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ACTION TAKEN REPORT

Based on the meeting of the Electrical Maintenance Committee which was held on

14.06.2019 at 2.00 PM in the Council Hall. The following are the Action Taken detailed based

on the issues discussed in the meeting,

S.No Issue Action Taken
|
. Request all departments to prepare and submit a
1 Discussed on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
B each department.
Requested all Departments to check the software’s
2. | Software installations in their labs and to check the any further upgrading
required.
) ‘ Informed to check all hardware facilities in the
3. | Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
B | required.
Discussed about Internet services | 1nformed concgrrl.ed depaﬁmeqt to check the |
4. . Routers and Wi-Fi connections in all department,
and browsing center. . )
I library and even in central level of campus
U .\lu(u-——w u;."“a
Principal/Dean
Pnnc\pal‘v’[% edical Sciences
Copy to: Matia Reddy |nstitute
The Principal

All Department HOD's

IT Maintenance Committee Members
Suraram X' Road, Jeedimetla, Hyderabad - 500 055
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17.12.2019

MINUTES OF T INTENANCE COMMIT NG

The meeting of the IT Maintenance Committee was held on 17.12.2019 at 2.00 PM in the council
hall, MRIMS. The following members were present.

S.No Position Names Department Faculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine .
V Uy oie e
.

2 Member Coordinator | Dr.Kusuma kumari | Physiology W
3 Member Dr.Sunil Pharmacology va il

1=
4 Member Dr.Rohit Singh Pharmacology B\L%

|
5 Member Dr .K.Ravi babu Biochemistry | == ]

b
6 Member Dr Usha Sheirker Anatomy \J\/SA'L/
7 Member Dr. Jyothi Pathology 6 Q\&S
8 Member Mr.Praveen IT manager ‘ZQ‘;\‘
9 Member Mr.Manikanta System admin .
Nowr — |

The below mentioned points were discussed and the details shared with the management.
e Discussed on purchase of computers and accessories.

e Maintenance of hardware and networking.

Discussed about Internet services and browsing center

PRINCIPAL/DEAN

MRIMS

’ Principal / Dean .
' The principal Malta Raddy institute of Medical Sciences

All Department HOD’s, IT Maintenance Committee Members

Suraram 'X' Road, Quthbullapur Municipality, Hyderabad - S00 055.
Tel: 7842090852, Email : mrims.2012@gmail.com Website: www.mrims.org
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ACTION TAKEN REPORT

Based on the meeting of the Electrical Maintenance Committee which was held on

17.12.2019 at 2.00 PM in the Council Hall. The following are the Action Taken detailed based

on the issues discussed in the meeting.

S.No Issue Action Taken
' Request all departments to prepare and submit a
5 Discussed on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
B B each department. B N
Requested all Departments to check the software’s
6. | Software installations in their labs and to check the any further upgrading |
required.
_ - Informed to check all hardware facilities in the
" Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
i required.
Discussed about Internet services | Informed concerned department to check the
8. . Routers and Wi-Fi connections in all department,
and browsing center. . .
library and even in central level of campus
V.o we L&
Principal/Dean
MRIMS
o an
principal / Dean | Sciences
. +ta of Medica
Copy to: Malla Reddy Institut
The Principal

All Department HOD's

IT Maintenance Committee Members

urar n IX!R

ad, Jeedimetla, Hyderabad - 500 055,

Tel: 7842090952, 8688820127
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16.12.2020

Ref: MRIMS/Circular/ITCM/2020/01

This is to inform that an IT Maintenance committee meeting will be held on
17.12.2020, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 17.12.2020
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

PRINCIPAL/DEAN

Princi
Malla Reddy Institute of Medical Scienc,

Copy to:
The Principal
Ali Department HOD’s

IT Maintenance Committee Members

Suraram vxx R d, Jee ’ {J bad - 500 055
Email : mnms.2012@gmail.com mallareddyhospital@gmail com Website. www.mrnms.edt



MALLA REDDY INSTITUTE OF MEDICAL SCIENCES

EDUCATIONAL SOCIETY)

Recognized by Medical Ccuncd r.>f mdta ,Natscnal Medical Commission, thstry of Health & Family Welfare, Gov of india
Affiliated fo Kaloji Naravanarac Unvers:ty of Health Sciences, Warangal, Telangana

IT MAINTENANCE COMMITTEE

MI
2020-21

EETINGS

Road, Jeedimetia, Hyderabad - 500 055.
Tel. 7642090952, 5688820127

Email . mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.miims.edt



=" __teb =  MALLA REDDY INSTITUT E OF MEDICAL SCIENCES

ar’ Racognized by Medmai Gounc:l of !ndna ansiry oi Hea!m & Famﬂyf Welfare, Guvt ot inclia
1 Affitiated to Kaloji Narayanarao University of Health Sciences, Warangal, Teiengana.

~ [Nol AL 12612}1 27/201 E-ME l {F’FS 3534749)]

AR, AT T S . e ey

16.06.2020

Ref: MRIMS/Circular/ITCM/2020/01

Constitution of IT Maintenance Committee

This is to inform all the staff that the following staff members have been appointed
as members of the IT Maintenance committee after due approval and consideration from
the respected Principal & HOD’s

S.No | Position Names Department Faculty
Signature
1 Chairperson Dr.V.V.Sas Community Medicine .
P try ty V. Ui i
2 Member Coordinator | Dr .Kusuma kumari | Physiology \.@9/
-
3 Member Dr.Majulatha Physiology W
4 Member Dr.Rohit Singh Pharmacology Mv
5 Member Dr .K.Ravi babu Biochemistry ﬁ/ é »;
6 Member Dr Usha Sheirker Anatomy \)\ML/
7 Member Dr. Jyothi Pathology /\' L\(lfﬂﬁ/
8 Member Mr.Praveen IT manager é 2 :"
9 Member Mr.Manikanta System admin , |
Moo —

U .Vmw-——w“h |

PRINCIPAL/DEAN
MRIMS
Copy to: Principal S ical Sciences
The Principal Malta Reddy Institute of Med

All Department HOD’s
IT Maintenance Committee Members

Suraram ‘X’ Road, Quthbullapur Municipality, Hyderabad -~ 500 055.
Tel: 78420909562, Email : mrims.2012@gmail.com Website: www.mrims.org
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15.06.2020

Ref: MRIMS/Circular/ITCM/2020/02

This is to inform that an IT Maintenance committee meeting will be held on
16.06.2020, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 16.06.2020
Time : 2:00 PM to 3:00 PM
Venue g Council Hall

U yu—ome L4
PRINCIPAL/DEAN

MRIMS
Principal / Dean )
Copy to: Malla Reddy Institute of Medical Sciences
The Principal

All Department HOD'’s

[T Maintenance Committee Members

Suraram ‘X’ Road, Jeedimetla, Hyderabad - 500 055.
lel. 7842090852, 3688320127
Email : mrims.2012@gmail.con allareddyhospital@gmail.com Website: www.mrims.edt
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19.12.2020

MINUTES OF THEIT TENANCE COMMITTEE MEETING

The meeting of the IT Maintenance Committee was held on 19.12.2020 at 2.00 PM in the

council hall, MRIMS. The following members were present

S.No | Position Names Department Faculty
Signature
1 Chairperson Dr.V.V.Sastry Community Medicine v s o3 u‘-;
2 Member Coordinator | Dr.Kusuma kumari | Physiology W
3 Member Dr.Sunil Pharmacology
4 Member Dr Rohit Singh Pharmacology m\} :@
5 Member Dr K.Ravi babu Biochemistry é ,; ; :
6 Member Dr Usha Sheirker Anatomy \)‘ML/
7 Member Dr. Jyothi Pathology /j { =
L |
8 Member Mr.Praveen IT manager j\
.}//\.r\_f\

9 Member Mr.Manikanta System admin )

_ | e

The below mentioned points were discussed and the details shared with the management.
¢ Discussed on purchase of computers and accessories.
¢ Maintenance of hardware and networking.

_~==Discussed about Internet services and browsing center

\% ) Vo g——tgoin \£-
| e PRINCIPAL/DEAN
\Se\_ &) MRIMS
N7 5 s/
“S=€opy prncipal / Dea
v dmt Sciences
Institute of Me
The principal Mafta Reddy
All Department HOD’s

IT Maintenance Committee Members

Suraram 'X' Road, Quthbullapur Municipality, Hyderabad - S00 055.
Tel: 7842090952, Email | mrims.2012@gmail.com Website: www.mrims.org
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ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 19.12.2020 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

S.No Issue Action Taken
|
" _ Request all departments to prepare and submit a
1 Discussed on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
| cach department. ]
Requested all Departments to check the software’s
2. | Software installations in their labs and to check the any further upgrading
required.
. | Informed to check all hardware facilities in the
3 Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
required.
Discussed about Internet services | [nformed concgmed depaﬁmeqt to check the
4. . Routers and Wi-Fi connections in all department,
and browsing center. . .
library and even in central level of campus
iV .\I‘Atr——‘b:ﬂ Lz,
Principal/Dean
MRIMS
Dean
Copy to: PrlnCIPa‘ ! nces
Mala Reddy Insiitute of Medical Scie
The Principal

All Department HOD’s

IT Maintenance Committee Members

Suraram ‘X’ Hoad, Jeedimetla, Hyderabad - 500 055
Tel: 7842090952, 8688820127
s mrims 2012@gmal.com mallareddyhospital@gmail.com Website: www.mrims.:
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Ref: MRIMS/Circular/ITCM/2020/01

Recognized by Medical Councll of india /National Medical Commission, Ministry of Health & Family Welfare, Govt. of India
Aftliated to Kaloji Narayanarao University of Health Sciences, Warangal, Telangana.

18.12.2020

This is to inform that an IT Maintenance committee meeting will be held on

19.12.2020, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date

Time

Venue

19.12.2020

2:00 PM to 3:00 PM

Council Hall

Copy to:
The Principal
All Department HOD’s

IT Maintenance Committee Members

raram ch RO& Jee

ait . mrims.2012@gr

Tel. 7842
ail.com ma

U.vy w—wowie (&
PRINCIPAL/DEAN

N Dean
dncipal /D€an e
Malla Reddy‘:nsﬁtute of Medical Sci

limetla, Hyderabad - 500 055
190952, 8688820127

eddyhospital@gmail.com Website: www.mnims.edt
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MALLA REDDY INSTITUTE OF MEDICAL SCIENCES
(SPONSORED BY : CHANDRAMMA EDUCATIONAL SOCIETY
Recognized by Medic:l Councl of India /National Medical Commission, Ministry of Health & Family Wettare, Govt. of India
Affiliated to Kaloji Narayanarao Uriversity of Health Sciences, Warangal, Telangana.

IT MAINTENANCE COMMITTEE
MEETINGS

2021-22

Suraram ‘X’ Road, Jeedimetla, Hyderabad - 500 055.
Tel: 7842090952, 8685820127
Email - mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edt
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AT~ MALLAREDDY INSTITUTE OF MEDICAL SCIENCES

]
ﬁ Recognized by Medxcal Councn of India/ Nat:anai Medlcai Commzssmn Mxmsuy of Heaith & Famuy Welfare Govt. of India
T Affiliated to Kaloji Narayanarao University of Health Sciences, Warangal, Telangana.

18.06.2021

Ref: MRIMS/Circular/ITCM/2021/01

Constitution of IT Maintenance Commitiee

This is to inform all the staff that the following staff members have been appointed
as members of the IT Maintenance committee after due approval and consideration from
the respected Principal & HOD's

S.No | Position Names Department Faculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine U N L
2 Member Coordinator | Dr.Ravi babu Community Medicine . Rema /}5-‘-'-
3 Member Dr.Kusuma Kumari | Physiology W
4 Member Dr Rohit Singh Pharmacology W
5 Member Dr .K.Ravi babu Biochemistry 6’ z
6 Member Dr.Vidya S Paediatrics QA’ |
7 Member. Dr. Jyothi pathology /X\)& i)
8 Member Mr.Praveen IT manager . ’(.x
9 Member Mr.Manikanta System admin Q\m N
Mol —
V o o U~
PRINCIPAL/DEAN
MRIMS
Principal / Dean

Matla Reddy Instituta of Medical Sciences

All Department HOD’s
IT Maintenance Committee Members



Y

MALLA REDD YNSTITUTL ICAL SCIENCES
ANDHAMMA EDUCATIONAL SOCIETY)

Recognized by Med«:al Councé of ndsa 'Nanonal Medical Commission, Ministry of Health & Family Welfare, Govt. of India
Affiliated to Kaloji Narayanarao University of Health Sciences, Warangal, Telangana.

17.06.2021

Ref: MRIMS/Circular/ITCM/2021/02

This is to inform that an IT Maintenance committee meeting will be held on
18.06.2021, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 18.06.2021
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

U ‘V\AH——-‘D“ L<
PRINCIPAL/DEAN

MRIMS
Principal / Dean

Malla Reddy Institute of Medical Scienc

Copy to:
The principal
All Department HOD's

IT Maintenance Committee Member

Suraram ‘X’ Road, Jeedimetla, Hyderabad - 500 055
lel: 7842090852, 8683820127
Email - mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.ed



MINUTES OF THE IT MAINT

NCE COMMITTEE

21.12.2021

ETING

The meeting of the IT Maintenance Committee was held on 21.12.2021 at 2.00 PM in the
council hall, MRIMS. The following members were present

S.No Position Names Department Faculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine _ s
2 Member Coordinator | Dr.Ravi babu Community Medicine <K 2|
3 Member Dr.Kusuma Kumari | Physiolo
ysiology N%/
4 Member Dr Rohit Singh Pharmacology W
5 | Member Dr K.Ravi babu Biochemistry é wy
6 Member Dr.Vidya S Paediatrics {rg’{ o
7 Member Dr. jyothi pathology 28,
| §
8 Member Mr.praveen IT manager [) Q
— \/LN’\
9 Member Mr.Manikanta System admin .
Mol

The below mentioned points were discussed and the details shared with the management.
e Discussed about the constituting the Standard Operating Procedures of the

committee.

Discussed on purchase of computers and accessories.
Discussed about Internet services and browsing center.

The principal

All Department HOD’s

IT Maintenance Committee Members

U 'UAAH”‘ “-’
PRINCIPAL/DEAN

MRIMS
Principal / Deat

Malla Reddy Institute of Medical Sciences
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Recognized by Medical Counci of India /National Medical Commission, Ministry of Health & Family Welfare, Govt. of India
Afliated to Kaloji Narayanarao University of Health Sciences, Warangal, Telangana.
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ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 21-12-2021 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

|
S.No Issue Action Taken
_ Request all departments to prepare and submit a
1 Discussed ~ on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
! - | each department.
Requested all Departments to check the software’s
2. | Software installations in their labs and to check the any further upgrading
required.
— _ Informed to check all hardware facilities in the
3 Maintenance of hardware and | Departments and other offices if there any
** | networking requirements for services and new installments
| - required. f
Discussed about Internet services | Informed concerned ~department to check the
4. . Routers and Wi-Fi connections in all department,
and browsing center. . .
| library and even in central level of campus
\l,\pqu——-u’c‘wi 2,
PRINCIPAL/DEAN
MRIMS
Principal / Dean
Copy to: Malla Reddy Institute of Medical Sdemgg
The Principal
All Department HOD’s

IT Maintenance Committee Members

Suraram X' Road, Jeedimetla, Hyderabad - 500 055
Tel: 7842090952, 36885820127
Email : mrims. 2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edi
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Affiliated to Kaloji Narayanarac University of Health Sciences, Warangal, Telangana.

20.12.2021

Ref: MRIMS/Circular/ITCM/2022/01

This is to inform that an IT Maintenance committee meeting will be held on
20.12.2021, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 20.12.2021
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

Vg ur—-uo’w b
PRINCIPAL/DEA
Principal / Dean

Malla Reddy Institute of Medical Sciences —

Copy to:
The Principal
All Department HOD's

IT Maintenance Committee Members

Suraram ‘X' Road, Jeedimetla, Hyderabad - 500 055
Tel. 7842090952, 8655820127
Email : mrims.2012@gmail.com mallareddyhospital@gmail.com Website: v

Recognized by Medical Counct of India /Natmnal Medical Commmon, M;mstry of Hea!th & Famﬂy Welfare Govt.

c¥o MALLA REDDY INSTITUTE OF | ALS TENCES

s.edt



<t MALLAREDDY INSTITUTE OF MEDICAL SCIENCES

4 )BY : GH JA EDUCATIONAL SOCIETY)
P Recognized by Medical i:ounca of ndsa {National Med;cai Commnssron Ministry of Heaith & Family Welfare, Govt. of india

f '? Affliated to Kaloji Narayanarao University of Health Sciences, Warangal, Tefangana.

IT MAINTENANCE COMMITTEE
MEETINGS

2022-23

Suraram ‘X' Road, Jeedimetla, Hyderabad - 500 055.
Tel: 7842000952, 8683820127
Ernall : mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edt



Ref: MRIMS/Circular/ITCM/2022/01

Consti

tion of IT Maintenance

17.06.2022

mmittee

This is to inform all the staff that the following staff members have been appointed
as members of the IT Maintenance committee after due approval and consideration from
the respected Principal & HOD’s

Copy to:
The principal
All Department HOD's

IT Maintenance Committee Members

S.No | Position Names Department f‘_aculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine o i L
2 Member Coordinator | Dr .Ravi babu Community Medicine D osi ot
3 Member Dr.Manjulatha | Physiology %W
4 Member Dr Rohit Singh | Pharmacology W
5 Member Dr .K.Ravi babu | Biochemistry W
6 Member Dr.Vidya S Paediatrics &)
7 Member Dr. Jyothi pathology A A{w_i
Wl
8 Member Mr.Praveen IT manager 8 Q
P o
Member Mr.Manikanta System admin
— — !\ ASAR_~ _
LTy
PRINCIPAL/DEAN
MRIMS

Principal / Dean

Malla Reddy Institute of Medical Science



MALLA REDDY INSTITUTE OF MEDICAL SCIENCES
(SPONSORED BY : CHANDRAMMA EDUCATIONAL SOCIETY)
Recognized by Medical Counctl of India /National Medical Commission, Ministry of Health & Family Welfare, Govt. of Indie
Affiliated to Kaloji Narayanarao Uriversity of Health Sciences, Warangal, Telangana.

16.06.2022

Ref: MRIMS/Circulat/ITCM/2022/02

This is to inform that anIT Maintenance committee meeting will be held on 17.06.2022,
request the Members of IT Maintenance Commiittee and all the Department staff in-charges to

attend the meeting.

Date : 17.06.2022
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

V vpg—osn L

PRINCIPAL/DEAN
Principlgzl}@degn_ .
Malla Reddy Institute of Madical Scienct
Copy to:
The principal
All Department HOD’s

IT Maintenance Committee Members

Suraram ‘X’ Road, Jeedimetla. Hyderabad - 500 055.
Tel: 7842090952, 8688820127
mail - mrms.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edt



REDDY INSTITUTE OF MEDICAL SCIENCES

(SPONSORED BY : CHANDRAMMA EDUCATIONAL SOCIETY)
scognized by Medical Councl of india National Medical Commission, Ministry of Health & Family Welfare, Govt. of India
Adfiliated to Kaloji Narayanarao University of Health Sciences. Warangal, Telangana.

ACTION TAKEN REPORT

4

Based on the meeting of the IT Maintenance Committee which was held on 17.06.2022 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

S.No Issue Action Taken

Request all departments to prepare and submit a
Discussed on  purchase  of | request letter to principal through IT committee on
computers and accessories. the computers and its accessories requirements in
each department.

Requested all Departments to check the software’s
in their labs and to check the any further upgrading
required.

2. | Software installations

_ Informed to check all hardware facilities in the
Maintenance of hardware and | Departments and other offices if there any

3. networking requirements for services and new installments |
required.
Discussed about Internet services Informed concerned department to check the
4, . Routers and Wi-Fi connections in all department,
and browsing center. . .
| library and even in central level of campus
U u——w“ L
PRINCIPAL/DEAN
Copy to: Prmsuc‘p‘;‘ }\%em\ gciences
o Malia Reddy 10
The principal
All Department HOD’s

IT Maintenance Committee Members

Suraram ‘X’ Road, Jeedimetla, Hyderabad - 500 055.
Tel: 7842090952, 8688820127
. mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edt



20.12.2022

MINUTES OF THE IT MAINTENANCE COMMITTEE MEETING

The meeting of the IT Maintenance Committee was held on 20.12.2022 at 2.00 PM in the
council hall, Mrims. The following members were present.

S.No | Position Names Department Faculty Signature
Chairperson Dr.V.V.Sastry Community Medicine U v wie Lem
Member Coordinator | Dr.Ravibabu | Community Medicine . foms 5
Member Dr.Sunil Pharmacology e

\—=
Member Dr.Rohit Singh | Pharmacology S
Member Dr .K.Ravi babu | Biochemistry % a Z é
Member Dr. Vidya S Paediatrics Q\
IF -
Member Dr. Jyothi pathology A, \ﬂ{-
Member Mr.Praveen IT manager 19
for
Member Mr.Manikanta | System admin
Moyds

The below mentioned points were discussed and the details shared with the management.
e Discussed about the constituting the Standard Operating Procedures of the

committee.

e Discussed on purchase of computers and accessories.

The principal

All Department HOD's

IT Maintenance Committee Members

Discussed about Internet services and browsing center.

PRINCIPAL/DEAN

MRIMS



- MAI DY IN STITUTE OF MEDICAL SCIENCES

BY : CHANDHAMMA EDUCATIO OC

Recognized by Medical Councd of india National Medical Commission, Ministry of Hea!th & Family Welfare, Govt. of India
Afiliated to Kaloji Narayanarac University of Health Sciences Warangal, Telangana.

ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 20.12.2022 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

S.No Issue Action Taken
. Request all departments to prepare and submit a
5 Discussed  on  purchase  of | request letter to principal through IT committee on
* | computers and accessories. the computers and its accessories requirements in
each department. B
‘ Requested all Departments to check the software’s
6. | Software installations in their labs and to check the any further upgrading
| required. |
| ' Informed to check all hardware facilities in the
- Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
required. |
Discussed about Internet services | lnformed —concerned department to check the
8. . Routers and Wi-Fi connections in all department,
and browsing center. . .
library and even in central level of campus
VU Arqur—o v L,
PRINCIPAL/DEAN
Pnnclpa‘ !ﬂCﬁ&';M | Sciences
Copy to: Malla Reddy institute of e
The principal

All Department HOD’s
IT Maintenance Cominittee Members
Suraram ‘X’ Road, Jeedimetla, Hyderabad - 500 055

Tel: 7842090952, 8688820127
Email : mnims.2012@gmail.com mallareddyhospital@gmail. com Website: www.mrims.edt



MALLA REDDY INSTITUTE OF MEDICAL SCIENCES

SPONSORED BY . CHANDRAMMA £D MON O\,IETY)
Recognized by Medical Council of india National Meglical Commission, Mlmstry of Healzh & Family Welfare, Govt. of ind
Afilliated to Kaloji Narayanarao Un:versuty of Health Sciences, Warangal, Telangana.

19.12.2022
Ref: Mrims/Circular/ITCM/2022/01
This is to inform that an IT Maintenance committee meeting will be held on

19.12.2022, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 19.12.2022
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

VVqgur—onh L%

PRINCIPAL/DEAN
MRIMS
) Principal / Dean
Copy to: Matia Reddy Institute of Medical Sciences
The principal

All Department HOD’s

IT Maintenance Committee Member

Suraram ‘X' Road, Jeedimetla, Hyderabad - 500 055
Tel. 7842090952, 8688820127
Email : mrims 2012@gmail.com mallzreddyhospital@gmail.com Website. www.mrims.edt



16.06.2023

MINUTES OF THE IT MAINTENANCE COMMITTEE MEETING

The meeting of the IT Maintenance Committee was held on 16.06.2023 at 2.00 PM in
the council hall, Mims. The following members were present

S.No | Position Names Department Faculty Signature
1 Chairperson Dr.V.V.Sastry Community Medicine Y v e L
2 Member Coordinator | Dr .Ravi babu Community Medicine N ¢ 2
3 Member Dr.Kusuma Kumari | Physiology ‘6\3 %/
h
4 Member Dr Rohit Singh Pharmacology W
5 Member Dr .K.Ravi babu Biochemistry ?é?
AV, _rsz/%r .
6 Member Dr.Vidya S Paediatrics Qﬂ
7 Member Dr. Jyothi pathology A A
W
8 Member Mr.Praveen IT manager J &
f_}L\m -

9 Member Mr.Manikanta System admin

Mou_tf\

The below mentioned points were discussed and the details shared with the management.

e Discussed about the constituting the Standard Operating Procedures of the
committee.

¢ Discussed on purchase of computers and accessories.

Discussed about Internet services and browsing center.

U g g——cp wia Lee

PRINCIPAL/DEAN

MRIMS
yto: principal /Dean
e principal Malla Reddy institute of Medical Sciencec

IT Maintenance Committee Members



VIALLA REDDY INSTITUTE OF MEDICAL SCIENCES

{(SPONSORED BY : CHANDRAMMA EDUC/ATIONAL SOC ETY)
Recognized by Medical Council of India /National Medical Commission, Ministry of Health & Family Weffare, Govt. of India
Affifiatad to Kaloji Narayanarao University of Health Sciences. Warangal, Telangana

ACTION TAKEN REPORT

Based on the meeting of the IT Maintenance Committee which was held on 16.06.2023 at
2:00 PM in the council Hall. The following are the Action Taken details based on the issues

discussed in the meeting.

S.No Issue : Action Taken
' Request all departmeﬁts to prepare and submit a
1 Discussed on  purchase of | request letter to principal through IT committee on
* | accessories. the computers and its accessories requirements in
each department.
Requested all Departments to check the software’s
2. | Software installations in their labs and to check the any further upgrading
required.
- | Informed to check all hardware facilities in the
3 Maintenance of hardware and | Departments and other offices if there any
* | networking requirements for services and new installments
required.
Discussed about Internet services | mformed conc.ern.ed depa?tmer}t to check the
4. . Routers and Wi-Fi connections in all department,
and browsing center. ) .
library and even in central level of campus
Ly ws_Le
PRINCIPAL/DEAN
Principal of]} Bmd&gﬂia! Siences
stitute
Copy to: Malla Reddy in
The principal

All Department HOD’s
IT Maintenance Committee Members
surararm X7 Road, Jeedimetla, Hyderabad - 500 055

Tel: 7842000952, 86858820127
Email . mrms.2012@omail.com mallareddyhospital@gmail.com Website: www.mrims.ed



SC) MALLA REDDY INSTITUTE OF MEDICAL SCIENCES
(SPONSORED BY : CH2 ATIONAL SOCIETY)

T Recognized by Medical Counci of india /National Medical Commission, Ministry of Health & Family Welfare, Govt of India
B Affiiated to Kaloji Narayanarac University of Health Sciences, Warangal, Telangana.

15.06.2023

Ref: Mrims/Circular/ITCM/2023/01

This is to inform that an IT Maintenance committee meeting will be held on
16.06.2023, request the Members of IT Maintenance Committee and all the

Department staff in-charges to attend the meeting.

Date : 16.06.2023
Time : 2:00 PM to 3:00 PM
Venue : Council Hall

U -V’J\)-—U"". <

PRINCIPAL/DEAN
. MRIMS
Principal / Dean )
Copy to: Malla Reddy Institute of Medical Sciences
The principal
All Department HOD’s

IT Maintenance Committee Member

Suraram X' Road, Jeedimetla, Hyderabad - 500 055.
Tel: 7842090952, 8688820127
Email - mrims.2012@gmail.com mallareddyhospital@gmail.com Website: www.mrims.edt



